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MAINTENANCE REQUEST BY OWNER

Date of Request: 
Request Details 

	Body Corporate Name:
	

	Address of Scheme:
	

	Lot Number:
	

	Name of Owner:
	

	Phone Number:
	

	Email:
	

	Strata Manager:
	

	Committee Chairperson: (if applicable)
	Name:  

Email: 

Phone: 

	Letting Agent (if applicable)
	Name: 

Email: 
Ph:    


Access Details (if not Owner Occupied)

	Contact Name:
	

	Contact Phone:
	

	Email:
	


Description of Work

	Requested Priority
	☐ High – within 2 business days* subject to contractor availability 
☐ Medium – within 2 weeks
☐ Low – over 2 weeks

	Description of Work:
	(include photos please. If you scan this form and email it back to us, please attach the 

photos in your email)



	Location of work
	


COMMITTEE USE ONLY

	Request to be handled by:
	☐ Committee
	☐ StrataLiving
	☐ Owner


*If request to be handled by StrataLiving, please complete the below.

Quotations and Work Orders
	Proceed with works without quotation up to the value of:
	$

	If quotations are required, provide: 
	☐ 1
	☐ 2
	☐ 3

	Automatically issue flying minute on receipt of quote/s:
	☐ Yes
	☐ No


Acceptance of Fees 

	* All prices are Ex GST 

	Quote Request:
	$30.00

	Work Order
	$30.00

	Project Definition – Contract preparation / review and Asset Management advice
	Hourly Rates

	Project Management 

Coordination of Trades and on-site works
	Hourly Rates 

	Site Inspections (at Committee request)
	Hourly Rates


